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SALT LAKE
COUNTY

HUMAN
RESOURCES



Salt Lake County Job Description

 (Job Title)


DEPARTMENT: 





DIVISION: 
JOB CODE: (000) GRADE: 000

 

FLSA STATUS: (Exempt orNon-Exempt )
SALARY PLAN: GEN or TRD



EFFECTIVE DATE: 00/00/0000
SAFETY SENSITIVE: Yes or No




JOB SUMMARY (The job summary describes the general nature, level and purpose of the job in a brief and concise manner.)
MINIMUM QUALIFICATIONS 
(Recommended qualifications describe the education and/or experience required to perform the essential functions of the job.  In addition, list any licenses or certifications that are required by law or statute.)
(Education and/or Experience)
Bachelor’s degree from an accredited college or university in [major], or other closely related field, plus [number] (x) years of related experience; OR an equivalent combination of related education and experience.

(Background check language if applicable) 

Due to the nature of this position, the successful applicant must pass a required background check through fingerprinting and enrollment in the continuous RAP Back (Record of Arrest and Prosecution Back) program in accordance with current County Human Resources policy requirements. 

(Driver’s license language if applicable)
A valid Driver’s License accepted by the State of Utah is required at the time of hire.  A valid Driver’s License issued by the State of Utah must be obtained within six (6) months of hire to operate a County vehicle.

(Safety Sensitive language if applicable)
Must receive a verified negative test result on a mandatory drug test before starting in this position. Will be subject to random alcohol and drug testing. May be subject to post accident and reasonable suspicion alcohol and drug testing.  

ESSENTIAL FUNCTIONS (The essential functions describe the main duties and responsibilities of the job and are listed according to the sequence that the duties/tasks are performed, in order of their importance, and are based on the amount of time that the incumbent devotes to each duty/task.)
Present tense, subject omitted, treated as full sentences, fully punctuated, no more than three sentences
The following duties and responsibilities are intended to be representative of the work performed by the incumbent(s) in this position and are not all-inclusive. The omission of specific duties and responsibilities will not preclude it from the position.

Applicants must be prepared to demonstrate the ability to perform the essential functions of the job with or without reasonable accommodation.
KNOWLEDGE, SKILLS AND ABILITIES (KSA) (There must be a direct link between the essential functions and the KSA’s.)
Knowledge of: (Knowledge describes the things that the employee needs to know; knowledge is usually acquired through education and training.)  

Skills and Abilities to: : (Skills and Abilities describe the activities the employee must be able to do; skills and abilities are typically acquired through experience, developed proficiencies, and natural talents.) 
WORKING CONDITIONS AND PHYSICAL REQUIREMENTS (Describe the physical environment and working conditions in which the work is performed.) 
	General
	
	
	
	
	

	
	Work duties are typically performed in a general office setting.
	
	
	
	

	
	
	
	
	
	

	Field Work
	
	
	
	
	

	
	Requires occasional field work; may work in all types of weather.
	
	
	
	

	
	
	
	
	
	

	Travel
	
	
	
	
	

	
	Travels to locations throughout the County.
	
	
	
	

	
	
	
	
	
	

	Jail
	
	
	
	
	

	
	This position works in the Salt Lake County Jail (which is a locked down facility), has direct contact 
with prisoners, and may be exposed to stress as a result of human behavior in a jail environment.
	
	
	
	

	
	
	
	
	
	

	Animal Services- Healthcare
	
	
	
	

	
	Work is performed in a general healthcare setting. Exposure to contagions, chemicals and sharp 
objects is expected. Must be able to stand, sit, or stoop for extended period of time as well as 
perform heavy lifting. 
	
	
	


IMPORTANT INFORMATION REGARDING THIS POSITION (For example, work schedules, working in multiple locations, or with high risk populations.)
Revised Date/HR Business Partner’s Initials:  (mm/dd/yyyy initials)
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